
S
O
P
 ini b

e
r
p
e
n
g
a
r
u
h
  te

r
h
a
d
a
p
 pel

a
k
s
a
n
a
a
n
 
S
O
P
 
I
ain

n
ya

. Bila
 pr
o
s
e
d
u
r
 
m
i
 tida

k
  b

erjala
n
 

m
a
k
a P

e
n
gel

olaan I
n
fo
r
m
a
s
i
  d
a
n
 
D
o
k
u
m
e
n
t
asi  In

fo
r
m
a
s
i
  tid

a
k
  terla

k
s
a
n
a d

e
n
g
a
n
 
b
alk

. 

P
E
R
I
N
G
A
T
A
N

: 

1
.
 

S
O
P
 Sur

a
t
 
M
a
s
u
k
  

2. 

S
O
P
 
S
u
r
a
t
 Kelu

a
r
 

3
.
 

S
O
P
 
D
o
k
u
m
e
n
t
a
si  d

a
n K

e
a
r
sip

a
n
 

K
E
T
E
R
K
A
I
T
A
N

:
 

1
,
 

U
n
d
a
n
g
-
U
n
d
a
n
g
 N
o
m
o
r
: 14  T

a
h
u
n
 
2
0
0
8
  te

n
t
a
n
g K

e
te
r
b
u
k
a
a
n
 

In
fo
r
m
a
s
i
 
P
u
b
l
ik  

2
.
 

P
P
  
N
o
.61
 Ta
h
u
n
 
2
0
1
0
  te

n
ta
n
g P

ela
k
s
a
n
a
a
n
 
U
n
d
a
n
g
-
U
n
d
a
n
g
 
N
o
m
o
r
 
1
4
 

T
a
h
u
n
 
20
0
8
 ten
t
a
n
g K

e
te
r
b
u
k
aan I

nfo
r
m
a

si  P
ubl

ik  

3
.
 

P
e
ra
t
ura

n
 
M
e
n
t
e
ri Ko

m
unik

a
si  d

an I n
fo
r
m
a
t
i
k
a
 
N
o
m
o
r
 
1
0
 
Ta
h
u
n
 
2
0
1
0
  

te
n
t
a
n
g
 pe
d
o
m
a
n
 pe
n
gelola

h
an I

n
fo
r
m
a
s
i
  d
a
n
 
D
o
k
u
m
e
n
t
asi  di  

Lin
g
k
u
n
g
a
n
 
K
o
m
unik

a
s
i
 can I n

fo
r
m
atika

 

4
.
 

P
e
r
a
tu
r
a
n
 
M
e
n
te
r
i
 D
ala

m
 
N
e
geri  N

o
m
o
r
 
3
  T
a
h
u
n
 
2
0
1
7
 te
n
t
a
n
g
 

P
e
d
o
m
a
n
 
P
e
n
gelola

a
n
 
P
ela

y
a
n
an In

fo
r
m
asi  d

a
n
 
D
o
k
u
m
e
n
t
asi  

K
e
m
e
n
t
eria

n
 
D
ala

m
 
N
e
geri  d

a
n
 
P
e
m
e
r
i
n
ta
h
  D

a
e
r
a
h
  

5
.
 

P
e
r
a
t
u
r
a
n
 K
o
m
i
s
i
 In
fo
r
m
asi R

e
p
u
b
l
ik  In

d
o
n
esia

 
N
o
m
or 1 Ta

h
u
n
 
2
0
1
0
  

te
n
t
a
n
g
 Sta

n
d
ar La

yanan I
n
fo
r
m
a
s
i
  P
ubl

ik  

6
.
 

P
e
r
d
a P

rovi
n
si  K

e
pul

a
u
a
n
 
B
a
n
g
k
a
 
B
elitu

n
g
 
N
o
m
o
r
 6
  T
a
h
u
n
 2
0
1
9
  

te
n
t
a
n
g K e

te
r
b
u
k
aan I

n
fo
r
m
a
si  P

ubl
ik  P

e
n
yel

e
n
g
g
a
r
a
a
n
 
P
e
m
eri

n
ta
h
  

D
a
e
r
a
h
  P

rovi
n
si  K

e
pul

a
u
a
n
 
B
a
n
g
k
a
 
B
elitu

n
g
 

7
.
 

P
e
rg
u
b
  B
a
n
g
k
a
 
B
elitu

n
g
 
N
o
m
o
r
 
4
9
  T
a
h
u
n
 
2
0
1
6
  te

n
t
a
n
g P

e
d
o
m
a
n
 
P
ela

y
a
n
a
n
 

In
fo
r
m
a
s
i
  d
a
n
 
D
o
k
u
m
e
n
t
asi  di  wil

a
y
a
h
  P

rovi
n
si  K

e
pul

a
u
a
n
 
B
a
n
g
k
a B

elitu
n
g
 

8
.
 

K
e
p
u
t
u
s
a
n
 
G
u
b
e
r
n
ur K

e
pul

a
u
a
n
 
B
a
n
g
k
a B

elitu
n
g
 
N
o
m
o
r
 

1
8
8
.
4
4/
3
55
/
D
IS
K
O
M
I
N
F
O
/
2
0
2
0
  te
n
t
a
n
g P

e
n
u
n
j
u
k
a
n
 
P
e
n
gelola L a

y
a
n
an I n

fo
r
m
a
s
i
  

d
a
n
 
D
o
k
u
m
e
n
t
asi  di  Lin

g
k
u
n
g
a
n
 
P
e
m
e
r
i
n
ta
h
  P

rovi
nsi  K

e
pul

a
u
a
n
 
B
a
n
g
k
a B

elitu
n
g
 

D
A
S
A
R
  
H
U
K
U
M

: 

D
I
N
A
S
  
E
N
E
R
G
I
 D
A
N
 S
U
M
B
E
R
  
D
A
V
A
 
M
I
N
E
R
A
L
 

P
R
O
V
I
N
S
I
 
K
E
P
U
L
A
U
A
N
 
B
A
N
G
K
A
 
B
E
L
I
T
U
N
G
 

P
E
J
A
B
A
T
 P
E
N
G
E
L
O
L
A
 
I
N
F
O
R
M
A
S
I
  
D
A
N
 D
O
K
U
M
E
N
T
A
S
I
 

P
R
O
V
I
N
S
I
 
K
E
P
U
L
A
U
A
N
 
B
A
N
G
K
A
 
B
E
L
I
T
U
N
G
 

NJ 

N
a
r
n
a
 /
 Jud

ul  S
O
P
  

Dis
a
h
k
a
n
 ole

h
  

T
a
n
ggal  e

fe
k
tif  

T
a
n
ggal  R

evisi  

T
a
n
ggal  P

e
m
b
u
a
t
a
n
 

N
o
m
o
r
 
S
O
P
  

D
o
k
u
m
e
n
 
K
e
giata

n
 

P
E
N
C
A
T
A
T
A
N
  
D
A
N
 
P
E
N
D
A
T
A
A
N

: 

1
.
 

M
eja

/
D
e
sk  la

y
a
n
an i n

fo
r
m
asi  

2
.
 

K
o
m
p
u
t
er d

a
n
 
P
rin

te
r
 

3
.
 

A
T
K
  

4
.
 

In
te
r
n
e
t
 

5
.
 

F
o
r
m
u
l
i
r P e

r
m
o
h
o
n
a
n
 
I
n
fo
r
m
asi  

6
.
 

D
a
fta

r
 In
fo
r
m
a
s
i
 
P
ubl

ik  

7
.
 

S
urat K

e
p
u
t
u
s
a
n
 
D
a
ftar I n

fo
r
m
asi  P

ubl
ik  

P
E
R
A
L
A
T
A
N
  /
  P
E
R
L
E
N
G
K
A
P
A
N

: 

P
P
I
D
 m
e
m
a
h
a
m
i
  P
er

atu
r
a
n
 
G
u
b
e
r
n
u
r
 
K
e
pul

a
u
a
n
 
B
a
n
g
k
a B

elitu
n
g N

o
m
o
r
 
4
9
  T
a
h
u
n
 
2
0
1
6
  te

n
t
a
n
g
 

P
e
d
o
m
a
n
 
P
ela

yanan I
nfo

r
m
a
s
i
  d
a
n
 
D
o
k
u
m
e
n
t
asi  di  wil

a
y
a
h
  P

r
ovin

si K e
pul

a
u
a
n
 
B
a
n
g
k
a B

elitu
n
g
 

P
e
tu

gas I
nfo

r
m
a
s
i
  m

e
m
i
l
iki  k

e
m
a
m
p
u
a
n
 

-
  M
a
m
p
u
 m
e
n
g
a
r
sip

k
a
n
 
d
a
ta
 ca
n
 
d
o
k
u
m
e
n
 

-
  M
e
m
a
h
a
m
i
  p
e
n
gel

olaan i
nfo

r
m
a
s
i
  d
a
n
 m
e
n
g
u
a
s
a
i
  te

k
nol

o
gi  info

r
m
asi  

-
  M

e
m
i
l
iki  lata

r
 pe
n
d
id

ika
n
 ya
n
g
 m
e
n
u
n
j
a
n
g k e

giat a
n
 
P
P
I
D
  

K
U
A
L
IFI

K
A
S
I
  P
E
L
A
K
S
A
N
A

: 

P
E
N
E
T
A
P
A
N
9

I
N
F
O
R
M
A
S
I
  P
U
B
L
I
K
  

P
rovi  

si  K
e
 ula
u
 n
 ç
n
k
a B

elitu
n
g
, 

K
e
pal

a
  Din  (

1
r
i
 
d
f
n
\
u
m
b
er D

a
y
a
 
M
ineral  

'
 

 

A
M
I
 

 Y
A
H
B
A
N
A
  

N
I
P
.
1
9
7
3
0
9
0
9
e
2
1
T
T
  



W N) 

P
etu

gas P
P

ID
 m

en
g
u
m

u
m

k
an

 k
e

pad
a 

m
asy

arak
at d

en
g

a
n

 m
en

g
u
n

g
g
ah

  

D
aftar I nfo

rm
a
si Publik  k

e
 w

eb
site 

re
sm

i Pem
erin

tah
  d

a
e
rah

  m
a

u
p

u
n

 

saran
a info

rm
a

si Iainn
ya

. 

M
e
n

e
ta

pk
an

 D
afta

r
 Info

rm
asi  

P
ublikse

c
a
ra

 re
sm

i un
tuk  selan

ju
tn

ya 

dik
elola

, d
id

ok
u

m
en

tasik
a
n

 se
rta 

diarsipk
a
n

 oleh
  p

etu
g
as d

a
ta d

an
 

info
rm

asi P
P

ID
 

M
en

gklasifikasik
a
n
 Selu

ruh  info
rm

asi 

d
an

 d
ok

u
m

e
n
 yan

g
 telah

  d
iterim

a 

b
erd

asark
an

 U
nd

an
g-U

nd
an

g
, 

K
e

p
atu

tan
 d

an K
e

p
en

tin
g
an

 U
m

um
 

se
rta

 sifat info
rm

asi  d
an

 d
ok

um
en

tasi  

terseb
u

t d
ib

ah
a
s
 secara b

ersam
a

. 

M
en

g
u
m

pulk
a
n

 Info
rm

a
si d

a
n 

D
ok

u
m

en
 d

ari b
id

an
g d

alam
 B

ad
an

 

P
ublik  

A
K

TIV
IT

A
S

  

C 

P
E

T
U

G
A

S  D
A

T
A

  

D
A

N
  IN

F
O

R
M

A
SI  

P
P

ID
  

PE
L

A
K

SA
N

A
  

P
P

ID
  P

E
M

B
A

N
T

U
 

P
E

R
A

N
G

K
A

T
  

D
A

E
R

A
H

  

P
P

ID
  U

T
A

M
A

 

PR
O

 V
IN

SI 

S
urat K

e
p
u
tu

san
 D

afta
r
 Info

rm
asi P

ublik  

D
afta

r
 Info

rm
asi P

ublik  

Fo
rm

ulir D
aftar I nfo

rm
asi P

ublik  

U
sulan

 D
afta

r i nfo
rm

asi  P
ublik  

PE
R

SY
R

A
T

A
N

/K
E

L
E

N
G

K
A

PA
N

  

M
U

T
U

  B
A

K
U

 
 

P
ad

a h
ail d

a
n

 jam
 k

erja 

P
ad

a h
ari  d

a
n

 jam
 k

erja 

P
ad

a h
ari d

a
n

 jam
 k

erja 

P
ad

a h
ari d

a
n

 jam
 k

erja 

W
A

K
T

U
  

S
ura

t 

K
e
p
u
tu

san
 

D
aftar 

Info
rm

asi  

P
ublik  

Fo
rm

u
lir D

aft ar 

Info
rm

a
si  yan

g 

P
ublik  

O
U

T
P

U
T

  

C 

m 

S
O

P
 S

urat M
asu

k
  

d
a
n

 SO
P

 S
u
rat 

Kelu
ar 

K
E

T
E

R
A

N
G

A
N

  


